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[bookmark: _Toc77904145][bookmark: _Toc124848939]Introduction
This document is for informational purposes only and does not replace the online application form that can be found by clicking on this link: Online Application Form
Applications not using the web-based application will not be accepted by the Commissioning Team as part of this grants round.
[bookmark: _Toc77904147][bookmark: _Toc124848940]application questions
[bookmark: _Toc124848941]Pre-application questions
You will need to confirm the following:
· That your project / activity supports victims, works reduce offending, support people who are vulnerable to crime or provide crime prevention in rural areas of Hampshire and the Isle of Wight
[bookmark: _Int_g5aMtSfi][bookmark: _Int_jKqSKnNJ]If you answer no to the above questions then the Commissioner will not be able to support your project under this grants round.
[bookmark: _Toc77904149]About your organisation
1) Please give the name of the organisation for which this application for funding is for and the contact address. If successful, payment will only be made to the organisation specified in this question:
· Organisation name
· Organisation address
· Email address
· Website

2) How would you best describe your organisation?
· Registered charity (registration number is required)
· Charitable Incorporated Organisation (registration number is required)
· Company limited by guarantee (registration number is required)
· Community Interest Company (registration number is required)
· Public Limited Company (registration number is required)
· Social Enterprise (description and registration number is required)
· Community Safety Partnership        
· Local Authority
· Town or Parish Council        
· Other (further clarification required)



3) Who is the main contact person in respect of this funding application?
· First Name
· Surname
· Position in organisation
· Contact address
· Email
· Telephone
· Mobile

4) Who is the second contact person in respect of this funding application?
· First Name
· Surname
· Position in organisation
· Contact address
· Email
· Telephone
· Mobile

5) If you are part of a larger organisation or have an umbrella group, please state the name and address of the organisation?

6) A. What relevant contingencies do you have in place to ensure this project / activity will be delivered in full? Please include in your response how you would cope if a member of staff delivering the project / activity was unable to continue or if you had funding withdrawn from elsewhere.

[bookmark: _Toc124848942]About your funding request
7) Please provide a title for this funding request

8) Please give a short summary of what you intend to use this funding for in order to reduce crime or support victims of crime specifically in the rural areas of Hampshire and the Isle of Wight. 40 words is the maximum you can use to answer this question.

9) [bookmark: _Int_gda3cjzS]Please provide specific details of your funding request in relation to this application.

For example how will the item/s be used, by whom and how often? Please give as much detail as possible and ensure your response is written in a way that anyone who knows nothing about your organisation or the work you do could understand what you intend to deliver. 600 words is the maximum you can use to answer this question.




10) Please tell us how your funding request aims to reduce the demand on frontline policing? 400 words is the maximum you can use to answer this question.

11) A.  Please provide evidence of the need for item/s in the rural area/s that is not already be adequately met. Please include details of why it is specially needed in the rural area/s that you are proposing to use it/them in.

Please include details of what rural issues you are looking to address and what is causing them. Where possible please include statistical evidence to provide support to your application. 500 words is the maximum you can use to answer this question.

11) B. Please provide detailed information on how the use of your item/s compliments the use of other similar item/s in the geographical area being applied for and how it is not duplicating any the use of any similar item/s in that geographical area. 500 words is the maximum you can use to answer this question.

12) Please provide full details of your organisation’s background, expertise and experience, which would support and benefit the intended outcomes of this funding. 500 words is the maximum you can use to answer this question.

13) A. Will you be working with another organisation to use this/these item/s? Yes or No.

13) B. If the answer to the above is yes, please provide full details of any other organisations that you will be working with including the name and the organisation’s background, expertise and experience specific to the use of this item/s.

13) C. Please confirm that you will provide a safeguarding form for any organisations that you are working with to use this/these item/s Yes or No.

14) Please provide information on what training / qualifications your staff and volunteers need in order to use this item/s.
[bookmark: _Toc124848943]About your funding request
15) Is this funding to purchase a new item/s or to replace existing?

16) Please tell us which geographical area(s) will benefit from your funding request and include the percentage of cover each area will receive. There is a table on the application form to complete with the percentages.

17) If you identify any safeguarding concerns during the course of the using item/s you are requesting funding for do you have a Safeguarding process in place? Yes or No.







[bookmark: _Toc124848944]Demonstrating the impact of your funding
It is really important that the Commissioner is able to demonstrate the impact of any funding being given to another organisation in order to show the value. The Commissioner reports on the impact of all funding to the Police and Crime Panel for Hampshire and the Isle of Wight.
18) Please give a minimum of three intended outcomes that your funding will achieve and how you will evidence that you have met these outcomes over the course of the funding period. Please tell us how you will collect any data to demonstrate this and attach an example of any evaluation / questionnaire forms you will use.
An 'Outcome' is what you want your funding to achieve. A 'Measure' is how you will measure that your outcome has been successfully achieved.

When setting your Outcome and Measure please consider some of the following in relation to your project:
- How will your item/s contribute to an increase in reporting from rural communities?
- How you best evidence the impact your item/s has had on reducing rural crime?
- Which crimes will your item/s have help to prevent in rural areas?
- Are there any risks, challenges or barriers which could impact on your successful delivery?
- If so, how do you intend to mitigate against these?
- Can you share any feedback from the local community or partners who will have benefited from the impact of your item/s (directly or indirectly) 
- What impact will your item/s have on confidence levels amongst rural communities?

[bookmark: _Toc124848945]Financial Information
19) Financial reserves. Please give details about the level of free reserves (unrestricted and undesignated funds) held by your organisation - both the total amount and also the amount in terms of number of months running cost:
· Free reserves held
· Number of months running costs this equates to
· Please state the amount of funds held by your organisation which could be used for this project/activity

20) [bookmark: _Int_nbUQ7zTG]Please provide an item breakdown and description of all the costs to purchase your item/s in the table below (this is shown on the electronic application form). Please provide as much detail as possible including categories of spend that would help us understand what you are going to use the funding for. If you are using funding for employees please give details on each individual post. Total to be used in question 32i.


21) A. Have you secured any other sources of funding for your item/s (Including any of your own funding committed). Only select no if you are applying for funding to cover the entire cost of your project / activity. This question refers to any other funding you have secured towards your project.  Other secured funding will strengthen your application for funding from the OPCC. Yes or No.

21) B. Please let us know your funding already sourced for your item/s as detailed in this application that covers the period that you are applying for. If you are applying to any other statutory/non statutory funder(s), for the purposes described in this application, please tell us. There is a table on the electronic application form to complete. It asks for organisation names, is the funding secured, are you awaiting the result of the funding. 

22) Total of sourced funding / income for your item/s (Total amount from previous question to also be used in question 32ii)

23) Project / Activity finance summary. 
· Total cost for item/s (question 29)
· Total sourced funding for item/s (question 30)
· Shortfall – This is the ‘Total cost for project / activity’ above minus ‘Total sourced funding for project / activity’

24) Total funding requested from the Police and Crime Commissioner for Hampshire (please note this should not be more than £5,000).

[bookmark: _Toc124848946]Financial Information continued

25) Please advise how the funding you are requesting provides value for money.

26) A. Is the amount being requested from the Commissioner less than the shortfall for your item/s. Yes or No.

26) B. Please tell us how you intend to seek the additional funding needed for your item/s.

27) Please tell us if your item/s will be sustainable in the long term. If it/they is/are dependent on grants generally, please outline how your organisation intends to fund the item/s going forward.

28) Have you had any funding relevant to your item/s withdrawn in the last two years. Yes or No. And please provide the details if no.



[bookmark: _Toc124848947]Other Information
29) Does your organisation have a quality mark or are you working towards one. Yes, no or working towards one. If yes provide details.

30) Please confirm whether you have the following documentation (those which apply):
· Public Liability Insurance – Amount of cover
· Employers Liability Insurance – Amount of cover
· Indemnity Insurance – Amount of cover
· Adults Safeguarding Policy 
· Health and Safety Policy
· Constitution 
· Child Protection Policy 
· Vehicle Insurance 
· Equality and Diversity Policy 
· General Data Protection Regulation Policy 
· Business Plan

31) Tell us about your organisation:
· How many trustees/members of the management committee do you have
· How many paid staff (excluding trustees)
· How many volunteers (excluding trustees)




[bookmark: _Toc124848948]Privacy Note
The information you have supplied in this form will be used to process your grant application. The lawful basis for processing your personal data is on a public task basis. 
We may be required to disclose information outside the Office of the Police and Crime Commissioner for Hampshire to help prevent fraud, or if required to by law.
We may not be able to process your application if you do not provide all the requested information.
Full grant applications for successful bids will be retained for a maximum of 6 years (plus current year). Full grant applications for unsuccessful bids will be keep for a maximum of 18 months.
Information will be retained on a database at the Office of the Police and Crime Commissioner for Hampshire for statistical and monitoring purposes.
You can contact the Police and Crime Commissioner’s Data Protection Officer at opcc.dataprotection@hampshire.police.uk 
If you have a concern about the way we are collecting or using your personal data, you should raise your concern with us in the first instance or directly to the Information Commissioner’s Office at https://ico.org.uk/concerns/ 
Transparency/Open Data
If your application is successful, details of grants of £500 and over will be published on the Office of the Police and Crime Commissioner for Hampshire’s website in accordance with government policy. No personal information will be published.
[bookmark: _Toc124848949]Declaration
32) You will need to tick the following boxes on the electronic application form:
· I am authorised to apply for the project set out in this application
· I certify that all the particulars given in the form are correct and that any grant money received from the Office of the Police and Crime Commissioner will be used for purposes stated in this form. The Office of the Police and Crime Commissioner reserves the right to reclaim any grant not used for the purposes stated on this form
· I will inform the Office of the Police and Crime Commissioner if any of the particulars and information given ceases to be correct
· I confirm that we have a safeguarding policy and that I have completed the safeguarding form. I will email this to the Commissioning mailbox with my application submission
· I understand that the grant applied for is one off funding with no expectation of funding in future years
· I agree to the Privacy Note above

[bookmark: _Toc124848950]Once you have submitted your application
To ensure that your application is recorded correctly, please email the Commissioning team on opcc.commissioning@hampshire.police.uk and provide the following information, as entered on your application:
· Name of Organisation
· Title of funding request
· Name of main contact person at the organisation (as per question 2)
· Date and time of final submission
· The Safeguarding form for your organisation and any other organisation that are delivering the project / activity with you
Once we have received this information, a member of the Commissioning Team will log the application and send a copy of the form to you for your records, along with a reference number. Please check that the information within your application is correct - it is your responsibility to ensure that you have emailed us notification that your application has been submitted and to check that you have received your reference number. We will endeavour to send a copy of your application form and reference number within five working days.
The Police and Crime Commissioner accepts no responsibility if her team does not receive your application and you have not completed all the steps.
Please note that the OPCC will not be accepting any amendments to your application after it has been submitted.
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